
Attendance & leave calendar 2026

Employee Department Vacation allowance (days) Carried over (days)

Month 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 Vacation Sick
Other
paid

Unpaid Absent

January
T F S S M T W T F S S M T W T F S S M T W T F S S M T W T F S

February
S M T W T F S S M T W T F S S M T W T F S S M T W T F S

March
S M T W T F S S M T W T F S S M T W T F S S M T W T F S S M T

April
W T F S S M T W T F S S M T W T F S S M T W T F S S M T W T

May
F S S M T W T F S S M T W T F S S M T W T F S S M T W T F S S

June
M T W T F S S M T W T F S S M T W T F S S M T W T F S S M T

July
W T F S S M T W T F S S M T W T F S S M T W T F S S M T W T F

August
S S M T W T F S S M T W T F S S M T W T F S S M T W T F S S M

September
T W T F S S M T W T F S S M T W T F S S M T W T F S S M T W

October
T F S S M T W T F S S M T W T F S S M T W T F S S M T W T F S

November
S M T W T F S S M T W T F S S M T W T F S S M T W T F S S M

December
T W T F S S M T W T F S S M T W T F S S M T W T F S S M T W T

Year total

Codes V Vacation ½V Half-day vacation S Sick O Other paid leave U Unpaid leave A Absent H Public holiday

Vacation remaining Approved by (signature and date)

Free template from EasyHours · easyhours.com — clock in from a phone or shared tablet instead of paper.

https://easyhours.com/?utm_source=template&utm_medium=pdf&utm_campaign=attendance-calendar

